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Presidential Management 
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Agency PMF Coordinators’ 
Meeting

April 4, 2013
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Topics

• Program Highlights 

• PMF Talent Acquisition System (TAS)

• Virtual Job Fair

• Resources

• PMF Program Office Team
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Program Highlights

• What remains the same?
• Finalists have one-year eligibility period

• Two-year, full-time, paid position

• Appointed as GS-9, GS-11, or GS-12pp , ,

• Veterans’ Preference still applies

• May be non-competitively converted to a 
permanent position 

• Placement fee - $7,000 due within 30 
days of appointment
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Program Highlights

• What is expected of a Fellow during the 
Program?
• Individual Development Plan (IDP)

• PMF Orientation

• At least 80 hours formal interactive
training per year toward competencies 

• Developmental assignment

• Agency-specific requirements

• Successful performance reviews

• Executive Resources Board certification
5

Program Highlights

• What is new?
• MOU for Agencies and Participant 

Agreement for PMFs
• Open to Recent Grads with advanced 

degree completion in the last 2 yearsg p y
• Eliminated formal nomination process
• Apply more than once to the program
• Must have a mentor
• Substitute Agency-wide or other gov 

initiative in lieu of the developmental 
assignment
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Program Highlights

• What is new?
• Appointment under Schedule D
• Available to assist with future PMF 

assessments
• Reappointment doesn’t begin a new 2Reappointment doesn t begin a new 2 

year period
• Agency may grant 120 day extension for 

rare or unusual circumstances
• Conversion not mandatory; temporary or 

permanent 
• New IT System – PMF TAS
• Virtual Job Fair 7 8
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PMF TAS

• Apply - https://apply.pmf.gov/pmf

• Applicant site

• Public facing reports
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PMF TAS
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PMF TAS
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PMF TAS

• Portal – https://portal.pmf.gov/pmf-home

• User Management

• Hiring Management

• CollaborationCo abo at o
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PMF TAS

• User Management module – Where 
user accounts are created

• PMF Program Office has created 
Agency-wide PMF Coordinator accounts

• Agency PMF Coordinators will create 
accounts within their agency and sub-
agency(s)

• System is based on “Roles” with different 
levels of access
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PMF TAS

• Roles and Responsibilities

• PMF Program Office 

• Agency PMF Coordinator

A H R R it• Agency Human Resources Recruiter

• Agency User
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PMF TAS –
User Management

• Launch Pad with 3 modules

• User Management module for creating accounts
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PMF TAS
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PMF TAS –
User Management
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PMF TAS
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PMF TAS –
Hiring Management

• Actions that are performed in Hiring 
Management:

• Search and appoint Finalists

• Perform PMF management

19

Perform PMF management

• Post opportunity announcements 
(vacancy, rotations, and training)

PMF TAS –
Hiring Management
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PMF TAS –
Hiring Management
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PMF TAS –
Hiring Management
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PMF TAS –
Hiring Management

• “Manage Fellow” Sections

• Appointment information

• Program management

• ERB Certification and conversion
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• ERB Certification and conversion

• Comments

PMF TAS –
Hiring Management

• Status Changes

• Reappointment

• Resign

• Terminate

24

• Terminate
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PMF TAS –
Hiring Management

• Announcements

• Appointment Positions

• Rotational Opportunities

• Training Opportunities

25

• Training Opportunities

PMF TAS –
Hiring Management
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PMF TAS –
Hiring Management

• Steps in the Announcement

• Announcement information

• Announcement text

• External job board information
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• External job board information

• Assign questions

• Crediting plan

• Phase tracking and notification 
information

• Administrative settings

PMF TAS – Announcement
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PMF TAS - Announcement

Description of 
O t it

29

Opportunity

Agency 
Description 

Qualifications 
Required 

How to Apply

PMF TAS

• Summary
• Apply website

• Listing of Finalists and coordinators
• Applicants access personal accounts 

with statuswith status
• Portal website

• User Management Module – account 
creation/management

• Hiring Management Module – all other 
actions

30

Virtual Job Fair

INTELLIGENT 
TECHNOLOGIES LABS

31

Agenda

• Overview

• Key Dates

• Requirements for Agencies

• Demonstrations• Demonstrations

• Next Steps

• Questions and Answers
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Overview

• The PMF Program Office has selected a virtual job 
fair this year for the PMF Class of 2013 Finalists

• The fair will be held Wednesday, May 1 – 3, 2013, 
and supported by an online tool, which we will be 
demonstrating for you as part of this presentation

33
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• Intelligent Technologies Lab (ITL) has been 
selected as the integrator for the virtual job fair

• ITL staff will be working with you to help set up 
your booths and walk you through the environment 
prior to the event
• OPM has requested up to four hours of support for each 

agency

Key Dates

• April 8:  Agency PMF Coordinator accounts 
established

• April 8 – 22:  Agencies set up virtual booths and 
prepare for testing

34

• April 23 – 25:  Testing of agency booths and virtual 
environment

• April 26:  Deadline for changes to booths and virtual 
environment

• May 1 – go live

Requirements for Agencies

 After initial account for primary Agency PMF 
Coordinators established:
o User assigned permissions to set‐up virtual booth and add 

additional staff users
o ITL will contact Coordinator to establish training times on 
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booth development and virtual environment orientation
o The PMF Program Office and/or ITL will communicate via 

email (e.g., pmfjobfair@itl2.com, pmfjobfair@on24.com)
o Coordinator must be one of the primary points of contact for 

agency to participate
o Agencies may have a single booth for their entire agency or a 

booth for each sub‐agency

Requirements for Agencies

 Users should start early and familiarize themselves 
with the virtual environment

 IT and technical requirements will be post to the 
“Agencies\Find Candidates” webpage at www.pmf.gov

 Users should coordinate within their agency for their

36

 Users should coordinate within their agency for their 
virtual booth creation, color schemes, agency logo, 
internal clearances, etc.

 Users are reminded that any presentation files, videos, 
webcasts, etc., are 508 compliant
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Demonstrations

• How to Log In

• How to Navigate the Environment and What is 
Provided
• Walk through of the locations
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• Walk through of the locations

• How to Navigate a Booth and What is Provided

• What is on the Tool Bar

Next Steps

• PMF Program Office staff will be communicating 
with you and providing ITL with a list of agencies 
and Coordinators for the booths at the fair

• Coordinators will be assigned a log in for the 
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online tool to design a booth and add booth staff

• ITL will contact the Coordinators to schedule booth 
design session(s) 

• Agencies will begin designing their booths

Questions

Virtual Job Fair

39

Resources for Coordinators

• PMF Website
- PMF Guide for Agencies 

• Remains applicable for current Fellows 
from the Class of 2010, 2011 and 2012

- Pathways Transition and Implementation 
Guidance on website

- PMF TAS and Guide

- List of Agency PMF Coordinators
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Resources for Coordinators 
(Cont’d)

• Program Support
– PMF Job Fair Virtual Training

– PMF TAS Virtual Training

– Agency PMF Meetings

– On-site Visits/Briefings

– Monthly Webinars for Coordinators & 
Supervisors

• Pathways Programs Officer
– Agency’s official for all Pathways 

Programs
41

PMF Program Office Team

• Latonia Page, Student Programs Manager

• Aubrey Whitehead, PMF Program Team Lead

• Rob Timmins, Overall Program Guidance

• Deidre Sexton Training and Development• Deidre Sexton, Training and Development

• Todd Hewell, IT and Job Fair

• Andrew Grebe, Financials

• Juanita Wheeler, Special Project Manager
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Contact Information

Presidential Management Fellows Program
U.S. Office of Personnel Management

1900 E Street NW, Room 6500
Washington, DC  20415
Phone: (202) 606-1040 

Fax: (202) 606-3040
Email: pmf@opm.gov
Website: www.pmf.gov

Facebook:  PMFProgram
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